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In QuickBooks online you can connect to your bank accounts. This lets you download bank transactions so you don't

have to record them manually.

Note: You will need your First Horizon User ID and Password to complete this process.

LINK YOUR FIRST HORIZON ACCOUNT

From the QuickBooks Transactions menu:

e Choose Banking
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e Select Connect Account on the landing page if this is your first time connecting. Or select Add
account or Link account if you've already created one.
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Selecting Link Account will direct you to the Connect an account page.

From here you can search for banking institution you wish you connect.

Connect an account

Choose an account to link

‘ First Ho|

1,923 results for First Ho

Z

AL
-

FIRST me;jr‘

Firet Horizon
www firsthorizon.com

Firet Security Bank - Bozeman
www.ourbank.com

Firet Hope Bank

www firsthope.com

Firet Home Bank

www firsthomebank.com
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After selecting your bank, you will be prompted to enter your First Horizon digital banking User ID and password.

Follow the onscreen steps to connect. It may require additional security checks.

It may take a few minutes to connect.

Connect an account

Sign in to account

Firet Horizon

@
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At Intuit, the privacy and security of your information are top priorities.

Select the accounts you want to connect (savings, checking, or credit card). You should see all of your available First

Horizon accounts.
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Connect an account ®

Which accounts do you want to connect?

Monthly Bills - Checking *king

Brokerage - Trad IRA * IRA

For each account you connect, select the matching account type from the dropdowns. These are accounts on your
chart of accounts in QuickBooks.

Select how far back you want to download transactions.

We will pull transactions from the selected accounts from 01/01/2020. Or you can select a
different date to pull transactions from. Some bank limitations may apply.

Last year (01/01/2020) v

e Select Connect.

Connect an account ® X

Monthly Bills - Checking *king

AtIntuit, the privacy and security of your information are top priorities.

UPDATING YOUR FIRST HORIZON ACCOUNT CREDENTIALS IN QUICKBOOK

If there have been recent changes to your First Horizon User ID or password you will need to update the credentials
in QuickBooks Online to reflect the change.

e From the QuickBooks Transactions menu
o Choose Banking
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e  From the QuickBooks Banking menu, click on the Account Tile you wish to update.
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e Finally, reconnect your account by entering in your new User ID and password.

DOWNLOAD YOUR FIRST HORIZON TRANSACTIONS

When you connect your bank account, QuickBooks Online automatically downloads transactions every night. If you
don't want to wait for the scheduled download, you can refresh the connection to get the latest available

transactions.

e From the QuickBooks Transactions menu:
o Choose Banking
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e To download the most recent transactions:
o Select Update and your most recent transaction history will be uploaded to Quickbooks
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e To avoid entering duplicates, you need to know the date of the last existing transaction currently in the

account.

o Go to the Accounting menu

o Select Chart of Accounts
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e Find the bank or credit card account you want to upload the transactions into and select View Register.
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STEP 2: DOWNLOAD THE OFX OR CSV FILE
e Sign into you First Horizon digital banking profile

e Select the account
e Select Export Transactions

e Select OFX or CSV from the Export dropdown menu

e Enter the Start Date and the End Date

o Make sure the date range starts after the date of your last transaction

e Click Download

Save the file somewhere you can easily find it, like your computer's desktop or a specific folder.

STEP 3: UPLOAD THE FILE

e From the QuickBooks Transactions menu:

o Choose Banking
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e Select Browse

e Select the file you downloaded from your bank

e Select Next
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Bring your info into QuickBooks

OR

Securely connect your bank

1. More secure. No need to share files with bank data.

2. No work. Transactions come in from your bank automatically.
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e |nthe QuickBooks account ¥ dropdown
o Select the account you want to upload the transactions into
o Select Next

Select an account X

Select a QuickBooks account for the bank file you want to upload

Bank file QuickBooks Account
test-2.csv | Checking| v ‘
Back Next

e Follow the onscreen steps to match the columns on the file with the correct fields in QuickBooks
o Select Next

Map columns X

For each bank account field, select a QuickBooks field

[~] Firstrowin file is a header row

QuickBooks Online fields > Your statement fields
Date Column 1 :trensaction dete v | | MM/dd/yyyy v
Description Column 2 :memo v
Amount Column 3 :amount v

File has amounts in: {
@ 1 column: both positive and negative numbers

2 column: separate positive and negative numbers

Back Next

For more information or support, please visit the Quickbooks support page.

FAQS
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